
MDTP Assessment Tutorial

Downloading and Exporting Reports
Note: Instructions given in this document assumes at least one class has taken an exam. 

This document has been prepared as a supportive tool to MDTP copyrighted materials and should not be modified without the consent of the MDTP Director’s Office.

Downloading a PDF of the test results: 
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1) Click on “MDTP ASSESSMENT” in the top left of the screen to go to the dashboard.
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2) Click on the action button next to the class and select “View”.
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This is your class. You are able to view your class details, assigned tests, and enrolled students. 
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3) Click on the action button next to the class and select “Report”.
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4) School Admins with Full access will see all five sections: “Summary”, “Topic Summary”, “Item Analysis”, “Answer Timings”, and 
“Individual Results”.
Faculty will only see the “Summary” and “Individual Results” sections.
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5) Within the reports window, click on the red “Student Letters” or “Report PDF” and green “Export as Excel” buttons to download 
MDTP reports.
For examples of MDTP reports, please view the PDF tutorial “Sample Reports”. 
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